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Apri.2024

[ Guidance for the applicants : Akaike Guest house]

Akaike Guest house was established by The Research Organization of Information and Systems,
ROIS ,as the accommodation for the researchers who will engage in conducting joint usage, cooperative
research mostly at“Inter—University Research Institute Corporation” and other institutes.

Those who wish to apply for this accommodation should submit his/her application to Tachikawa
Administration Office, Asset Management and Inspection Section, Akaike Guest House, Tachikawa
Campus, ROIS, through host researchers of ISM (the Institute of Statistical Mathematics), NIPR (the
National Institute of Polar Research) etc. For details, please check the following procedure.

[Application Procedure]
The applicants should request his/her host to do the followings for the reservation.

Please note that direct application from applicants will not be accepted.

(1) Download “Akaike Guest house application form” from official website of ISM.

(2) Fill in all the required items on the form.

(3) Send the completed form by email to Tachikawa Administration Office, Asset Management and
Inspection Section, Akaike Guest House (email: t—-house@rois.ac.jp).

If your host finds it difficult to email the application to us, please ask him/her to fax it
(Fax No: 042-528-3149).
We will inform you the outcome of your application through your host later.

Eligibility Length of stay Reservation
The researchers who will engage in Can be made 1 year prior to
o , from 1 month to 1 year _
conducting joint usage, cooperative the desired date of occupancy
research at“The Research Can be made 6 months prior to
o . from 1 week to less than 1 month _
Organization of Information and the desired date of occupancy
Systems (ROIS)” Can be made 3 months prior to
] ] less than 1 week ,
(incl. family members) the desired date of occupancy

The researchers who will engage in

conducting research and education at .
_ _ _ from 1 month to less than 3 Can be made 1 month prior to
Inter-University Research Institutes, ,
_ _ _ _ _ months the desired date of occupancy
or National university, etc.(incl. family

members)




The person with the special _
o . Can be made 1 month prior to
permission from Chairperson of — _
_ the desired date of occupancy
Akaike Guest house

[Confirmation of the reservation]

Your reservation will be confirmed on the day 2weeks before your desired date of occupancy in
principal.

If any changes happen to your first schedule, you should ask your host to notify us of it by that time.

[Room Rates]) (Tax included)
Room type The first night Additional fare to second night
and after
Single room ¥11, 000 ¥ 2, 000/night
Twin room/Universal design room ¥ 16, 500 ¥ 3, 500/night
Twin + Single rooms ¥ 27, 500 ¥ 5, 000/night
(connected to use)

X For details, please check the file attached.

[Payment]

Please inform the Tachikawa Administration Office, Asset Management and Inspection Section,
Akaike Guest House your payable time and date in advance, then make a payment for residence at
Accounting and Contracts Team, Administration Department ISM., Tachikawa Campus., before check-in.
We accept payment by cash only. If your stay will be more than 2 months, you will be required to pay
2 month’s fare at once upon your arrival. After the first payment, we will deliver your invoice to your
host each month or every 2months by email. Payments should be made by due date on the invoice. If it
falls on a non-business days (e.g. Saturdays, Sundays, national holidays), the due date is automatically
extended to the next business day. Please bring the exact amount of money as much as possible.

*Please let us know in advance, if you have difficulties of making a payment on your arrival.

[Check—-In]
Please register and receive your room key at the counter of Akaike Guest House Team, room C203,
2F, in general research building by 4PM on weekdays (Mon-Fri).

After 4PM on weekdays, and Saturdays, Sundays and national holidays, please register and receive
your room key at 24-hour Guard Office, 1F, in the General Research Building.

All guests are required to sign his/her name, date, on the Guest House Key Receipt for a room key.

*During your stay, you are responsible for your room key. Please be sure to lock your room and

windows while you are out.

*|f you lose or damage the key, you will be charged the key duplication cost.



[Check-0ut]
Check-out time is TOAM on the day of departure.

Please bring your room key back to the key box at the Management Office window.

[Room Amenities])
A bag with a soap, razor, tooth brush, face towel, and shampoo/conditioner is provided for each
guest (First-Day-Only).However, we will not replenish your supplies. Please purchase extra goods,

including toilet paper, for yourself.

[Phone]
Each room is equipped with phone (International phone calls are restricted to receiving only)

[Internet Access]

- Needed to mark the check box (BA>%2—>ybDF|F; Need the internet use on “Akaike Guest
House application form”.) Also advance application needed for Internet use. The wireless LAN info.
i.e., SSID and security key will be provided after the application accepted.

-Internet basic line usage and communication fee are free of charge.

-Use of various paid contents/pay-sites is at your own expense. Please make a contract / payment
with your credit card etc.

-The SINET line is NOT available in the Akaike Guest House, the ISP line for the general public use
only. Please avoid excessive, harmful or unlawful use, and keep good manners.

-For details, please ask for the Application form and other materials to Akaike Guest House Team.

[Fixtures]
Every room is provided with the items mentioned below. Please use these fixtures carefully, and

after using them, please clean and put them in their original locations.

Electric Appliances | TV, Air conditioner, Refrigerator, Vacuum cleaner, Microwave oven, Toaster,
Rice cooker, Electric kettle, IH cooking heater, Hair dryer, Desk light

Kitchen Appliances | Pot, Frying pan, Ladle, Turner, Rice scoop, Cutting board, Kitchen knife, Plates
(L/M/S), Rice bowl, Tea bowl, Fork, Knife, Spoon, Chopsticks, Mug, Glass cup

[Mail and Home Delivery Service])
Since our main front door is automatic lockable, and there is no caretaker in the Guest house,

keeping your mails & parcels when you are out is not possible. Please note that you should not register

the address of the guest house as mailing address, and kindly receive them at the mailbox of the

laboratory to which you belong.




[Linen Exchanging])
If you are the guests who will stay more than one week, you can receive clean linens which are

placed on the stand of the laundry room every Wednesday. Please be sure to put your used linens into
the basket in the laundry room on the same day. However, you should wash your bath mat and bath
towel for yourself during your stay (You can use the laundry, payable)

[Cleaning of Room]
You will be required to clean the room during your stay (bathroom, toilet, kitchen sink etc.)

[Rubbish Clearance]

Rubbish must be separated, and be disposed of in the dustbins outside in accordance with the
separation rules. (i.e. 1.Combustibles 2.Mixed papers 3.Non-combustibles 4.Plastics 5.PET bottles
6.Bottles 7.Cans)

You don’t have to buy designated garbage bag of Tachikawa city for dumping the rubbish.

[Common Facilities]
(1)Common area

We provide the common area in the center of the accommodation to encourage the interaction
among the guests. A sofa, large TV, a cooking space, a sink, etc. is furnished. All the guests are
welcomed to use this space without reservation.

(2)Laundry room
Self-service washing machine (100 yen/ for each time) and clothes dryers (100 yen / per 20
mins) are furnished. Please pick up the dust from their lint, and keep them clean after use.

(3)Parking space

If you need a parking space for your car in our site, please inform us of it when you apply for the
accommodation by marking the check box (MEXEIZDOF|A; Need for parking space on “Akaike
Guest House application form”).

[Bicycles])

(1) We offer our guests some bikes for free-rental at Bicycle Park in front of the Guest house.
Please read through our handling instructions before use.

(2) Who bring their own bicycles into the Guest house have to submit “the Guest Personal Bicycle
Registration Form™ to us. Please make sure to inform us of it before bringing yours into the Guest
house.

[Pants Press])
Some Pants press available in the community area for people staying at the Guest house. Please
read through our handling instructions before use.



[Guest house Rules]

(1) Smoking is strictly prohibited in the Guest house and around building.
Please go to desighated area in general research building.

(2) Please put on slippers, and flush the toilet every time you use it, to keep cleanliness in your room.

(3) No pets are allowed in the Guest house.

(4) Make sure to keep the noise down (loud conversation, making a noise, etc.)

(5) Please conserve energy.

(6) Treat the facilities and your room’s fixtures and furniture with care. Do not attach anything to the
wall with adhesive tape. Do not nail or screw anything into the wall.

(7) Upon having damaged or defaced the Guest house, the resident has to restore the housing to its
original state or pay damages immediately.

(8) Confirm if the door and windows have been locked before you go out. Research Organization of
Information and Systems is not responsible for burglary and other troubles in the Guest house.

[Room Entry]
Our staff may enter your room in case of emergency, or for the room maintenance.

[Emergency])

Check the emergency exits, the place of fire extinguisher in advance.

In case of fire, or in any other emergency, please call our 24-hour guard office (ex.9500) as soon
as possible.

[Others]

Any questions please contact;

Tachikawa Administration Office, Asset Management and Inspection Section, Akaike Guest House,
Tachikawa Gampus, ROIS

Telephone: 042-512-0626 (EX: 7626-7848)

Email: t-house@rois.ac.jp



